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Login 
How to Login to GreatPOS System Cashier Side? 

Step1) Click the GreatPOS Logo Shortcut on Desktop  

 

Step2) Click I Accept Agreement 

 

 

 

 

 

 

 

Step3) Enter Cashier Credentials  

Step4) Click Login Button 

 



Order Taker 

 

GreatPOS Order taker Areas 
Red Horizontal Rectangle – Transaction Table 

Blue Vertical Bar – Calculator 

Green Horizontal Rectangle – Item Categories 

 



Orange Horizontal Rectangle – Products Tab 

 

Violet Horizontal Rectangle – Table Tab 

 



Order Save to Table in Order Taker 
Step1) Select Category 

 

 

Step2) Select Items 

 



 

Step3) Click Yes 

 

Step4) Select Table P1 Tab 



 

Step5) Select Table Number 

 

Step6) Select Employee 

Step6) Click SAVE TABLE ORDER 

 



 

 

Move Order 

Step1) Click Table with Order 

 

 



Step2) Click Move Order Button 

 

Step3) Enter Administrator Credentials 

 

Step4) Click Other Table to Move 



 

 

Cancel Order 

Step1) Click Table with order 

 
Step2) Click Cancel Order Button 



 

Step2) Enter Administrator Account to Cancel Order  

 

Step3) Click Yes Button 

 



 

 

Transfer Item 

Step1) Select Table with order 

 

 



Step2) Select Item from the Transaction 

 

Step3) Click Transfer Item Button 

 

Step4) Enter Administrator Account 

 



 

Step5) Select Table to transfer the item 

 

 


